UBND TINH BAC KAN CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG Péoc lap - Tw do - Hanh phuc
S6:72  /QDB-VPUBND Bdac Kan, ngay 03 thang 4 nam 2023
QUYET PINH

Ban hanh Quy ché danh gia, xép loai hang thang déi véi cong chikc, lao ddng
hop dong thugc Vian phong Uy ban nhan dan tinh Bac Kan

CHANH VAN PHONG UY BAN NHAN DAN TINH BAC KAN

Can cir Ludt Céan bg, céng chizc nam 2008; Ludt sita déi, bé sung mét sé diéu
cua Lugt Can bg, cong churc va Lugt Vién chuic;

Can cir Nghi dinh sé 90/2020/ND-CP, ngay 13 thang 8 ndm 2020 cia Chinh
phi Nghi dinh vé danh gid, xép logi chdt lwong can bg, cong chic, vién chiic;

Can cir Quyét dinh sé 42/2022/0P-UBND ngay 16 thang 11 nam 2022 cua Uy
ban nhan dan tinh vé viéc ban hanh Quy dinh chite ndng, nhiém vu, quyén han cua
Van phong Uy ban nhan dan tinh Bac Kan;

Can cir Quyét dinh sé 147/QP-VP ngay 29 thang 6 nam 2021 cua Chdnh Vin
phong Uy ban nhan dan tinh vé ban hanh Quy ché vé cong tac thi dua, khen thuong
cua Van phong;

Theo dé nghj cua Truéng phong Hanh chinh té chirc - Qudn tri tai vu.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché danh gia, xép loai hang
thang ddi véi cng chirc, lao dong hop dong thuéc Vian phong Uy ban nhan dan tinh
Béic Kan.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Truéng cac phong, ban, don
vi; cong chirc va lao dong hop dong thudc Vin phong Uy ban nhan dén tinh chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: CHANH VAN PHONG
- Nhu biéu 3 (t/h);
- Lanh dao VP UBND tinh;

- Cac phong, ban, don vi;
- Luu: VT, Ha.

Vii buc Chinh


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-can-bo-cong-chuc-2008-22-2008-QH12-82202.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-vien-chuc-2010-115271.aspx
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UBND TINH BAC KAN CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc 1ap - Tw do - Hanh phuc

QUY CHE
Panh gia, xép loai hang thang ddi véi cong chirc, lao ddng hep dong
thugc Vin phong Uy ban nhan dan tinh
(Ban hanh kem theo Quyet dinh so 72 /OD-VPUBND
ngay 03 thang 4 nam 2023 cua Chdnh Van phong Uy ban nhan dan tinh)

Chuong I
QUY DPINH CHUNG

Piéu 1. Pdi tweng ap dung

Quy dinh nay ap dung d6i vai cong chuc va lao dong hop dong thudc Vin
phong Uy ban nhan dan tinh (sau ddy goi chung 1a Van phong).

Piéu 2. Muc dich, yéu cu cia viée danh gia xép loai

1. Muc dich

- banh gi4, xép loai hang thang d6i vai cong chtc, lao dong hop dong 1a can
clr & danh gia mac d6 hoan thanh nhiém vu va binh xét khen thuéng theo quy
dinh; 1a can cir cho viéc xac dinh muc chi thu nhap tang thém hang nam theo Quy
ché chi tiéu noi bo; 1a co sd cho cdng tac bd nhiém, mién nhiém, b tri, quy hoach,
dao tao, boi dudng, sip xép kién toan doi ngii cong chuc; tao dong luc cho cong
chtrc, lao dong hop dong phan dau hoan thanh tét nhiém vu duoc giao.

- Panh gia, xép loai hang thang d6i véi cong chirc, lao dong hop dong nham
phat huy vai trd, trach nhiém cta ngudi dimg dau trong cong tac 1anh dao, quan 1y,
siét chat ky luat, ky cuong, chuan hoéa va xay dung phong cach 1am viéc chuyén
nghiép; ning cao y thirc trach nhiém, tinh than tu giac trong thuc hién nhiém vu.

2. Yéu cau

- Khi nhan xét, danh gia két qua cong viéc cia cong chire, lao dong hop dong
phai cin cr vao chic trach, nhiém vu dugc giao trén co sé hiéu qua, chat lugng, tién
d6, y thire to chuc, ky luat va tinh than trach nhiém trong viéc thuc hién nhiém vy;

- Can cir vao két qua thyc hién nhiém vu cua tap thé dé danh gia muc d6 hoan
thanh nhiém vu cua tirng ca nhan.

Piéu 3. Nguyén tic danh gia

- Theo quy dinh, cap nido, ngudi ndo truc tiép lanh dao, giao viéc thi dong thoi
thyc hién nhan xét, danh gia, Xép loai. Nguoi ding dau co quan, phong, ban, don vi
quyét dinh viéc xép loai, danh gia cong chirc, lao dong hop dong theo phan cong,
trach nhiém quan 1y va phai chiu trach nhiém vé quyét dinh ctia minh.

- Viéc danh gia phai ¢dam bao chinh xac, cdng bang, khach quan, cong khai, dan
chi, kip thoi, can cir vao chuc trach, nhiém vu duoc giao va két qua thue hién nhiém vu.
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- Viéc danh gia, xép loai cdng chirc, 1anh dao quan ly phai dya vao két qua hoat
dong cua cac phong, ban, don vi phu trach.

- Truong hqp cong chiic, lao dong hop dong khdng hoan thanh nhiém vu do yéu
to khéch quan, bat kha khang thi dugc xem xét trong qua trinh danh gia, xep loali.

Piéu 4. Cin cir danh gia, xép loai

\{iéc danh gia, xép loai dugc thuc hién hang thang déi voi cong chic, lao dong
hop dong trong thuc hién chuc trach, nhiém vu duoc giao phai céan ctr vao:

1. Chtrc nang, nhiém vu cta cac phong, ban, don vi,

2.'Y thtc t6 chire, ky luat; viéc chap hé‘ll’ll"l ndi quy, quy ché cta co quanrva‘l quy
dinh cua phap lgélt; Viéc tu du:é’\ngz rén luyén vé chinh tri, tu tuong, dao duc, lf)i‘séng,
van hoa giao ti€p, tac phong, 1€ 161 lam vi¢c ctia cong churc va lao dong hop dong.

3. Két qua thuc hién Chl:l’C tréch’, nhi€ém vu cua cong chfrg, lao dong hop déng;
danh gia cua lanh dao truc ti€p; y kién ctia cac ca nhan, tap the.

Piéu 5. Tham quyén danh gia, xép loai

1. Tap thé 1anh dao Van phong danh gia, xép loai doi véi Chanh Vin phong,
cac Pho Chanh Van phong, Trudng, Pho cac phong, ban, don vi truc thudc.

2. Truong, Pho céq phc‘)ngz ban, don vi tién hanh déph g’ié cong c;htrc va lao
d@vng hop dong thudc tham quyen duogc gigo quan Iy va dé xuat muac xep loai. Tap
th¢ 1anh dao Vian phong quyét dinh mac xeép loai cuoi cung.

Chuong 11
TIEU CHI VA QUY TRINH THUC HIEN PANH GIA, XEP LOAI

Piéu 6. Tiéu chi danh gia, xép loai

1. Banh gia theo thang diém 100, theo céc tiéu chi sau:

- Y thirc to chuc ky luat; thuc hién noi quy, quy ché; thai d6 trong cong téc,
tinh than doan két, xay dung co quan, dO’l:l vj;,tinh than phéi hop, trach nhiém trong
cbng tac; tham gia cac hoat dong doan thé: Toi da 20 diém.

- Két qua thyc hjén chac tr:&ch, nhiém vy; mirc dp hoan théqnh cong viéc dugc
giao (khoi lugng, chat luong, tien do thoi gian ...): Toi da 70 diém.

- biém thuong: Toi da 10 diém.

- Diém trir: Téi da 10 diém.

2. Cac tiéu chi va thang diém déanh gia cu thé theo biéu mau chi tiét kém theo
Quyeét dinh nay.

Piéu 7. Mic danh gia, xép loai

7.1. Viéc danh gia, xép loai d6i voi cong chirc, lao dong hop dong theo cac
murc d§ nhu sau:

a) Hoan thanh xuét sic nhiém vu (Loai A: Tir 80 - 100 diém).
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b) Hoan thanh tét nhiém vu (Loai B: Tir 65 - 79 diém).

¢) Hoan thanh nhiém vu (Loai C: Tir 50 - 64 diém).

d) Khdng hoan thanh nhiém vu (Logi D: Dudi 50 diém).

- Tl 65 - 100 diém xép cong A; tir 50 - 64 diém xép cong B; dudi 50 diém xép
cong C.

7.2. Viée danh gia, xép loai ddi voi cong chire, lao dong hop dong hang nim
(can cwr ket qua danh gia hang thang) nhu sau:

a) Hoan thanh xuét sic nhiém vu: Khong c6 cong B.

b) Hoan thanh t6t nhiém vu: Khong c¢6 cong C; khong c6 2 cong B lién tiép
hoac khéng qua 4 cong B.

¢) Hoan thanh nhiém vu: Khong qua 2 cong C hodc 5 cong B.

d) Khong hoan thanh nhiém vu: Ttr 3 cong C trd 1én hoac 6 cong B tro 1én.

Picu 8. Mt s6 trwomg hop cu thé trong danh gia, xép loai

1. Cong churc, nguoi lao dgf)ng co thot gian nghi viéc tir 12 ngay trong thang
(ngay lam viéc) trd 1€n vi Iy do 6m dau... thi muc x&p loai 1a Hoan thanh nhiém vu
(xép loai C).

2. CQng chtrc, lao dong hop déng duoc cur di hgc, dao tao boi dudng tap trung
(can cur két qua hoc tdp); cong chg’rc, lao dong hop dong trong thoi giap nghi ché do
thai san hudng luong do Bao hiém )’45 I}C)i chi trd dugc danh gia, xép loai nhung
khong danh gid mic hoan thanh Xuat sac nhiém vu va binh cong theo quy dinh.
Truong hop duoc cfx di hoc, dao tao boi dudng tap trung tai tinh ma khéng ban giao
cong vi¢e thi van x€p loai, danh gid va binh cong.

Piéu 9. Quy trinh thye hién viéc danh gia, xép loai

Viéc danh gia, xép loai ddi vai cong chirc, lao dong hop dong duoc tién hanh
hang thang theo cac budc nhu sau:

1. Trudce ngay 25 hang thang, cac phong, ban, don vi to chirc hop. Tai cudc hop
cong chirc, lao dong hop dong tu danh gia va nhan murc xép loai két qua lao dong cua
ca nhan trong thang (Theo mdu quy dink). Tap thé tham gia y kién, Truéng phong
(hodc Phy trach) két luan va dé nghi muc xép loai.

2. Truong phong, ban, don vi: Ghi y kién nhan xét vao Béan tu danh gia, xép
loai ctia cac ca nhan va gui két qua (Bién ban hop phong, ban, don vi va Ban tw ddnh
gi&, xép loai ciia cd nhdn) vé Phong Hanh chinh t6 chirc - Quan tri tai vu dé tong
hop trudc ngay 28 hang thang.

3. Phong Hanh chinh t6 chtic - Quan tri tai vu tong hop két qua danh gia, xép loai
cta cac phong, ban, don vi; trinh Lanh dao Van phong dé xem xét, quyét dinh.

4. Chanh Vian phong chu tri hop dé xem xét, quyét dinh mic d6 hoan thanh
nhiém vy trong thang cta tap thé phong, ban, don vi va ca nhan.
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Viéc danh gia két qua lao dong ddi véi Chanh Vian phong va cac Phé Chanh
Vin phong do tap thé Lanh dao Van phong xem xét trén co sd két qua cac mit hoat
dong cuia Van phong.

Piéu 10. Thong bao két qua danh gia, xép loai

Phong Hanh chinh té chac - Quan tri tai vu c6 trach nhiém théng béo quyét
dinh danh gia, xép loai cua tap thé Lanh dao Vian phong ddi véi cong chirc, lao dong
hop dong thudc pham vi quan Iy.

) Chwong 111
TO CHUC THUC HIEN

Piéu 11. Té chirc thuc hién

1. Trudng cac phong, ban, don vi thuc hién viéc danh gid, xép loai cong chuc,
lao dong hop dong theo dung quy ché va thoi gian tai Quy ché nay.

2. Truong Phong Hanh chinh t6 chuec - Quan tr1 tai vu ¢6 trach nhiém don ddc,
kiém tra, tong hop viéc thuc hién Quy ché nay.

3. Viéc danh gia, xép loai hang thang ddi vai cong chiec, lao dong hop dong
thudc Vin phong Uy ban nhan dan tinh 1a cin ct dé binh xét cong A, B, C.

4. Chanh Vin phong c6 thé ty quyén cho 01 Phé Chanh Vin phong khi vang
mat dé chu tri danh gia, xép loai.

Trong qué trinh thuc hién Quy ché, cac phong, ban, don vi va ca nhan c¢6 kho
khan, vuéng mac kip thdi phan anh vé Phong Hanh chinh té chirc - Quan trj tai
vu tong hop, bao cédo Lanh dao Vin phong dé sira d6i, bo sung hodc thay thé cho
phu hop./.

CHANH VAN PHONG
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Mau s6 01: Ap dung di cong chue 1anh dao, quan ly

PHONG (BAN)......... CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

PHIEU PANH GIA, XEP LOAI HANG THANG

Thang.... /202...

el i [0 IR Y=  (=] A

O 111 (oY SRRSO RRTOUPRR PP
Két qua danh gia
STT N¢i dung danh gia Diém | pigmca | TT Lanh
toi da nhén ty | dao dinh

cham gié

| | YTHUC TO CHUC KY LUAT 20

Y thitc to chire ky luit; pham chat dao dirc; 16i
song, tac phong, 1€ 16i 1am viéc chuan mue, lanh
manh. Poan két, thwe hién nguyén tic tip
trung dan chi trong co’ quan, don vi; Thue hién
Quy tic wng xir d6i véi CB,CC,VC

Ludn c6 l1ap truong, tu twong chinh tri ki€én dinh,
vitng vang; Guong mau, chip hanh tét duong 161,
1 | chu truong cua Dang, chinh sach phap luat cua 3
Nha nuée; Chap hanh nghiém su phan cong cia to
chirc, nhiém vu cﬁp trén giao.

Chép hanh ky luat, ky cuong hanh chinh, thoi gian
lam viéc theo quy dinh, du hop dung gio; Trang
phuc 1am viéc lich su; dau toc gon gang; Peo (cai)
thé cong chic dung quy dinh.

Gitr gin doan két noi bo, xdy dung moi trudng
lam viéc dan chu, ky cuong; Co tinh than, thai
dd phé binh va tu phé binh; Khong cé tu tudng
cuc bg, be phai.

Trung thyc, thang than, khach quan trong béo c4o,
dé xuat, tham gia dong gop v kién véi cip trén;
Cong tac, gip d& doéng nghiép hoan thanh tbt
nhiém vu; Nghiém tc nhan 16i, nhan khuyét diém,
thanh khan tu phé binh, rut kinh nghiém khi dé xay
ra sai sot.




STT

Noi dung danh gia

Pieém
toi da

Két qua danh gia

Piém ca
nhan ty
cham

TT Lanh
dao danh
gia

Thai do cong tac tich cuc, khdng phat tan, tung tin,
bia ddt, xic pham danh du, nhan phém déng chi,
doéng nghiép; Khong tu y phat ngon, cung cip
thong tin, tai liéu khong dung tham quyén.

Co6 thai do phuc vu nhan dan ding muc; khong hach
dich, ctra quyén, phién ha, tiéu cuc trong thuc hién
cong vu; Giai quyét yéu cau, cong viée cua ngudi
dan diing quy dinh, quy trinh; Khong sach nhiéu; goi
¥ dua tién, nhén tién, qua biéu; khong hen gip giai
quyét cong viéc bén ngodi co quan va ngoai gid
lam viéc.

Khong sir dung tai san, thiét bi, phuong tién cong
(6 t6, dién thoai, may vi tinh, d6 dung van phong
phém, hop thu...) cua co quan dé phuc vu myc
dich c4 nhan; Sir dung tiét kiém dién, nude va cac
vét tu, vin phong pham; quan 1y chi tiéu ding
viéc, ding quy dinh.

Tich cuc tham gia xay dung, gilr gin khong gian
xanh, sach, dep, moi truong van héda than thién,
van minh noi cong s¢; Khong tang trir, st dung
vat lidu gay nguy hai, chay nd, vii khi trdi quy
dinh tai co quan; Khong deo tai nghe, bat nhac,
nghe nhac, choi dién tir va cac thiét bi giai tri ca

nhan trong gio lam viéc.

Guong mau chip hanh va van dong nguoi dan
thuc hién cac ndi quy, quy tic noi cong cong;
khong vi pham cac chuan myc vé thuan phong my
tuc, ban sic van hoa dan toc; Van dong gia dinh,
nguoi than, nhitng ngudi xung quanh tham gia
thuc hién chi truong, dudng 16i cua Pang, chinh
sach, phap luat cia Nha nudec.

KET QUA THUC HIEN NHIEM VU

70

Nang luc va ky nang

20




STT

Noi dung danh gia

Pieém
toi da

Két qua danh gia

Piém ca
nhan ty
cham

TT Lanh
dao danh
gia

1.1

Chu dong nghién curu, cap nhat kip thoi cac kién
thirc phap luat va chuyén mon nghiép vu; tham
muu t6 chire thye hién cong viée co chat lugng cac
van ban phuc vu cong tac chi dao, diéu hanh cua
phong chuyén mon, don vi.

1.2

Chi dao, di€u hanh, t6 chuc thuc hién nhiém vu,
cong viéc dam bao hi€u qua, kip thoi, khong bd
sot nhiém vu.

1.3

Trién khai, phan céng nhiém vu va diéu phdi
cong viéc cho cép dudi linh hoat, c6 chi dao,
d6n déc, kiém tra dinh hudng, huéng dan; giai
quyét kip thoi nhitng kho khan, vudng méc theo
tham quyén.

1.4

Co néang luc tap hop CBCCVC, NLb xay dung don
vi/bd phan doan két, thong nhat. Chu dong giai
quyét cong viée va phdi hop tot cac nhan, don vi co
lién quan giai quyét cong viée dat hidu qua.

1.5

Str dung thanh thao cac phan mém, ing dung cong
nghé thong tin dap g yéu cdu quan 1y, diéu hanh,
giai quyét cong viéc.

Thyc hién nhiém vu theo phan cong dam bao
tién do, chat lwong

50

2.1

Muc 1: Hoan thanh tu trén 90-100% cong viéc
duoc giao dam bao tién d6 va chit luong.

50

2.2

Mirc 2: Hoan thanh tir trén 80 dén 90% cong viéc
dugc giao dam bao tién dd va chat lugng.

45

2.3

Mic 3: Hoan thanh trén 70 dén 80% cong viéc duoc
giao dam bao tién do va chat luong.

40

2.4

Muc 4: Hoan thanh 70% cong viéc tré xudng dam
bao tién do va chat lugng.

35

PIEM THUONG

10

Chui dong, sang tao, khoa hoc, cai tién phuong phép 1am
viéc, nang cao hiéu qua cong tac lanh dao, quan Iy.

Céc phong, ban, don vi dugc giao phu trach hoan
thanh t6t cdc nhi€ém vu duoc giao.




STT

Noi dung danh gia

Pieém
toi da

Két qua danh gia

Piémca | TT Lanh
nhin ty | dao danh
cham gia

PIEM TRU

C6 cong viéc cua phong, don vi minh phu trach bi
cham tién d6 ma khong c6 1y do hodc tham muu
khong dam bao chat luong.

Chua thyc hién tdt viéc dinh huéng, huéng din
khi giao viéc cho cdp dudi hodc chua giai quyét
kip thoi nhirng kho khin, vudng mic theo bao céo,
dé xuat cia cap dudi.

Khoéng bao cdo, hodc bao cédo khong trung thuc,
khong day du voi lanh dao Van phong, 1anh dao
phong ddi v6i nhiém vy duoc giao (phan cong)

Tong diem ca nhan tuw cham va tu xép loai
(Panh dau x vao 6 tuong ng)

[ ]

Hoan thanh xuét sac Hoan thanh tot Hoan thanh

nhiém vu nhiém vu nhiém vu
(Loai A) (Loai B) (Loai C)

Tu 80 dén 100 diém Tu 65 dén 79 diém  Tu 50 dén 64 diém

Khéngl__ﬁloan thanh
nhiém vu
(Loai D)

Dudi 50 diém

Nguwoi tw danh gia
(Ky va ghi rd ho tén)

NHAN XET, PANH GIA CUA LANH PAO TRUC TIEP QUAN LY

Nguwoi danh gia
(Ky va ghi r6 ho tén)

NHAN XET, PANH GIA CUA TAP THE LANH PAO VAN PHONG

Ngay .....thang....nam 2023
CHANH VAN PHONG

Vi1 buc Chinh
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Mau s 02: Ap dung d6i véi cong chirc khong giir chire vu lanh dao, quan ly

PHONG:................. CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHIEU PANH GIA, XEP LOAI HANG THANG
Théang... /202...

el i [0 372 0 (1
= DON VI CONG TAC: .ottt e e sbeene s

Két qua danh gia

Diém ) R i, TT
STT Noi dung danh gia toi | Canhan | Truomg |
da | twdianh | phong
gid | dénhgia | . 920
danh gia

| | YTHUC TO CHUC KY LUAT 20

1 | Y thirc t6 chire ky luit; pham chét dao
dirc; 10i song, tac phong, 1€ 16i 1am viéc
chuin muec, lanh manh. Poan két, thuc
hién nguyén tic tip trung dan chi
trong co quan, domn vi; Thuc hién Quy
tic ing xir d6i véi CB,CC,VC

1.1 | Ludn co6 lap truong, tu tudng chinh tri | 3
kién dinh, viing vang; Guong mau, chip
hanh tot duong 18i, chu truong ciia Pang,
chinh sach phép luat ctia Nha nuéc; Chap
hanh nghiém sy phan cong cua to chic,
nhiém vu cép trén giao;

1.2 | Chap hanh ky luat, ky cwong hanh chinh, | 2
thot gian 1am vi¢ce theo quy dinh; du hop
ding gio; Trang phuc lam viéc lich su;
dau toc gon gang; Peo (cai) thé tén dung
quy dinh;

1.3 | Giir gin doan két ndi bo, xay dung moéi | 2
truong lam viéc dan chu, ky cuong; Co
tinh than, thai 6 phé binh va tu phé binh;
Khoéng ¢6 tu tudng cuc bd, be phai;

1.4 | Trung thyc, thang thin, khich quan | 2
trong bao cdo, dé xuét, tham gia dong

gop v kién véi cap trén; Cong tac, gitp
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STT

Noi dung danh gia

Piem
toi
da

Két qua danh gia

Ca nhan
tw danh
gia

Trudéng
phong
danh gia

TT
Lanh
dao
danh gia

dd dong nghiép hoan thanh t6t nhiém
vu; Nghiém tic nhan 18i, nhan khuyét
diém, thanh khén ty phé binh, rat kinh
nghiép khi dé xay ra sai sot;

1.5

Thai d6 cong tac tich cuc, khdng phét tan,
tung tin, bia dat, xic pham danh dyu, nhan
pham nguoi khac; Khong tu ¥ phat ngon,
cung cap thong tin, tai liéu khong dung
thAm quyén

1.6

C6 thai d6 phuc vu nhan dan ding muc;
khong hach dich, ctra quyén, phién ha,
tiéu cuc trong thuyc hién cong vu; Giai
quyét yéu cau, cong viéc cua ngudi dan
ding quy dinh, quy trinh; Khong sach
nhidu; goi y dua tién, nhan tién, qua biéu;
khong hen gip giai quyét cong viéc bén
ngoai co quan va ngoai gio lam viéc;

1.7

Khong st dung tai san, thiét bi, phuong
tién cong (6 t6, dién thoai, may vi tinh,
d6 dung vin phong pham, hop thu...) cia
CO quan dé phuc vu muc dich ca nhan; St
dung tiét kiém dién, nudc va cac vat tu,
van phong pham; quan 1y chi tiéu dung
viéc, dung quy dinh; Guong mau, tranh
pho truong, lang phi, muc dich truc loi
trong viéc td chirc cac hoat dong lién
hoan, cudi hoi, tang 1&, mung tho, sinh
nhat, tan gia;

1.8

Tich cyc tham gia xay dung, gilt gin
khong gian xanh, sach, dep, moi trudng
van hoéa than thién, van minh noi cong so;
Khong tang trit, st dung vat li¢u gay nguy
hai, chay nd, vii khi trai quy dinh tai co
quan; Khong deo tai nghe, bat nhac, nghe
nhac, choi dién tir va cac thiét bi giai tri ca
nhan trong giod lam vigc;
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STT

Noi dung danh gia

Piem
toi
da

Két qua danh gia

Ca nhan
tw danh
gia

Trudéng
phong
danh gia

TT
Lanh
dao
danh gia

1.9

Guong mau chip hanh va vin dong
ngudi dan thue hién cac ndi quy, quy tic
noi céng cong; khong vi pham cac chuin
muc vé thuan phong my tuc, ban sic vin
hoa dan toc; Van dong gia dinh, nguoi
than, nhitng ngudi1 xung quanh tham gia
thuc hién chi trwong, duong 161 cua
bang, chinh sich, phap luat cia Nha
nudc.

KET QUA THUC HIEN NHIEM VU

70

Nang luc va ky nang

20

1.1

Chu dong nghién ctru, cap nhat kip thoi
cac kién thirc phap luat va chuyén mon
nghi¢p vu; tham muu to chuc thuc hién
cong viée co chit luong

1.2

Trién khai thuc hién nhiém vu thudc linh
vuc tham muu dat hiéu qua dung quy
trinh, quy dinh; dam bao kip thoi, khong
bo sot nhiém vu

1.3

Bao céo kip thoi, chinh xac véi lanh dao
Vin phong, 1anh dao phong vé tinh hinh,
két qua thyc hién nhiém vy duogc giao
(phan cong). Chu dong dé xuat tham muu
giai quyét cong viéc.

1.4

Luu trit hd so cong viéc, tai liéu dang
nguyén tac quy dinh

1.5

Chu dong gidi quyét cong vi¢c va phoi
hop tot véi cac ca nhan, don vi ¢d lién
quan dé€ giai quyet cong viéc ¢o hiéu qua

1.6

St dung thanh thao cac phan mém, tng
dung cong nghé thong tin dap tng yéu
cau quan ly, diéu hanh, gidi quyét cong
viéc

1.7

Tham muu chuan bi kip thoi, chat lugng
cac tai li€u, ndi dung, bao cdo, phuc vu
cac cudc hop hiéu qua
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Két qua danh gia
Diém o i TT
STT Ni dung danh gia toi | Canhan | Trwomg | | .
da | twdanh | phong
gid | ddnhgia | . 920
danh gia
1.8 | Cac van ban tham muu ban hanh dambao | 3
ding thé thtrc, quy trinh, thu tuc, khong
sai sot
2 | Thuye hién nhiém vu theo ké hoach, lich | 50
cong tac dam bdo tieén dg, chat lwgng
2.1 | Muc 1: Hoan thanh tir trén 90-100% cong | 50
viéc theo ké hoach, lich cong tac dam bao
tién do va chat lugng
2.2 | Mirc 2: Hoan thanh tir trén 80 dén 90% | 45
cong viéc theo ké hoach, lich cong tac
dam bao tién dg va chat luong
2.3 | Mirc 3: Hoan thanh tir trén 70 dén 80% | 40
cong viéc theo ké hoach, lich cong tac
dam bao tién dg va chat luong
2.4 | Mtic 4: Hoan thanh ttr 70% cong viée tro | 35
xuong theo ké hoach, lich cong tdc dam
bao tién dg va chat luong
11l | PIEM THUONG 10
1 | Chu dong, sang tao, khoa hoc, cai tién 5
phuong phap lam viéc, nang cao hi¢u qua
cong viéc, cd thanh tich noi bat.
2 | Hoan thanh vuot muc khéi lwong cac| 5
cong viéc duoc giao, vuot tién do, dap
ung tot cac yéu cau v€ ndi dung, chat
lugng cong viée
Luu y: Phai néu ro ngi dung cong viéc
dat diem thuong.
IV | PIEM TRU 10
1 | Chua thuc hién nghiém tic y kién chi | 5

dao diéu hanh; cac dau viéc duoc giao
bi cham tién d6 ma khong co 1y do hodc
da thyc hién xong nhung khong két
thuc cong viéc trén phan mém quén 1y
HSCV hodc tham muu khong dam bao
chat lugng; sai sot ndi dung va nhiéu
18i thé thc.




14

Két qua danh gia
Diém o i TT
STT Noi dung danh gia toi | Canhan | Truwomg | | .
da | twdanh | phong
gida | danhgia | , 920
danh gia
2 | Xtr 1y ho so thu tuc hanh chinh con désai | 5
sot, cham tién 46 (ké ca tién do ting budc
xur Iy cong vi¢c) hodc tham muu van ban
gui di nhung khong gui hodc guri khong
day du thong tin qua hé thong quan 1y hd
so cong viéc.
Tong diém ca nhan ty chim va tu xép
loai (Panh diu x vao 6 tuong tng)
[] [] [] []
Hoan thanh xuét sdc Hoan thanh tt Hoan thanh Khong hoan thanh
nhiém vu nhiém vu nhiém vu nhiém vy
(Logi A) (Loai B) (Loai C) (Loai D)
Tur 80 dén 100 diém T 65dén 79 di€ém  Tir 50 dén 64 diém Duéi 50 di€m

Ngwoi tw danh gia
(Ky va ghi ro ho tén)

NHAN XET, PANH GIA CUA TRUONG PHONG (va twong dwong)

Trwéng phong

NHAN XET, PANH GIA CUA TAP THE LANH PAO VAN PHONG

KEL TUANT XEP 1080 w.vovvviieiceeeeeeeeee et
Ngay .....thang....nam 2023
CHANH VAN PHONG

Vii Duc Chinh
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Mau s6 03: Ap dung dbi véi lao dong hop dong

PHONG:................. CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHIEU PANH GIA, XEP LOAI HANG THANG
Thang /2023

el i [0 372 0 (1

= DON VI CONG TAC: .ottt e e sbeene s

DPiém toi

Piém ca

Ton tai, han

TT Noi dung danh gia da nhﬁ? tuw ché
cham
| | YTHUC TO CHUC KY LUAT 20
1 |Y thic td chic ky luat; phidm chat 6
dao dtrc, 161 song, tdc phong, 1€ 161
lam viéc chuan muc
2 | Boan két, thuc hién nguyén tic tap 5
trung dan chu trong co quan
3 | Thyc hién hién nghiém quy tic ing 3
XU trong cac hoat dong ctia co quan
4 | Thuc hién nghiém quy dinh vin hoa 6
cong so, dao dlrc cong vu cua can
b0, cong chuc, lao dong
Il | KET QUA THU'C HIEN NHIEM VU 70
1 | Nang luc va k¥ nang 25
1.1 |Chu dong nghién cuu, cap nhat kip 5
thoi kip thoi cac kién thic phap luat
va chuyén moén nghiép vu dé tham
muu, t6 chirc thuc hién cong viéc co
chat lugng, hi¢u qua
1.2 {Thyc hi¢n cong viéc dugc giao dam 5
bao dung tién d9, ding ké hoach cua
phong, ban, don vi dé ra.
1.3 |C6 tinh than trach nhiém, thai 46 phuc 5
vu nhan dan, tinh than hop tac véi
dong nghiép
1.4 [Thyc hién hiéu qua viéc tiét kiém thoi 5

gian, vat tu, tai sdn van phong pham,
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TT

Noi dung danh gia

Diém toi
da

DPiém ca
nhan ty
cham

Ton tai, han
che

trang thiét bi cta co quan trong thuc
hién nhiém vu

1.5

Thuc hién tot cac nhiém vu khac do
Lanh dao phong giao

Két qua thuc hién chirc trach, nhiém
vu dugc giao theo ké hoach cong tac
dugc duyét va cac nhiém vy dot xuat

45

2.1

Hoan thanh tir 90% dén 100% cong
viéc theo ke hoach, lich cong tac dam
bao tién do, chat luong

45

2.2

Hoan thanh tir 80% dén dudi 90%
cong viéc theo ké hoach, lich cong tac
dam bao tién do, chat luong

40

2.3

Hoan thanh tir 70% dén dudi 80%
cong viéc theo ké hoach, lich cong tac
dam bao tién do, chat luong

35

2.4

Hoan thanh tir 60% dén dudi 70%
cong viéc theo ké hoach, lich cong tac
dam bao tién do, chat luong

30

2.5

Hoan thanh dudi 60% cong viéc

25

PIEM THUONG

10

Chu dong, sang tao, khoa hoc, cai tién
phuong phap lam viéc, nang cao hi€u
qua cong viéc, co thanh tich ndi1 bat.

Hoan thanh vuot murc khéi luong cac
cong vi¢c dugce glao vuot tién do, dap
(g tot cac yéu cau vé ndi dung, chat
lugng cong viéc.

Luu y: Phai néu ro noi dung cong viéc
dat diéem thuong.

PIEM TRU

10

Khong thuc hién nghiém tic v kién chi
dao diéu hanh; cac dau viéc duoc giao

bi cham tién d6 ma khéng co 1y do.
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Piém toi Piém ci Ton tai, han
TT Noi dung danh gia nhan ty S
: da £ cheé
cham
2 |Binhic nhé trong thuc hi¢n nhiém vu 5
Téng diém c4 nhan tw chim va tw xép
loai (Panh diu x vao 6 tuong tng)
[] [] [] ]
Hoan thanh xuét sic Hoan thanh tt Hoan thanh Khdng hoan thanh
nhiém vu nhiém vu nhiém vu nhiém vu
(Loai A) (Loai B) (Loai C) (Loai D)
Tir 80 dén 100 diém T 65 dén 79 diém  Tu 50 dén 64 diém Duéi 50 diem

Ngwoi tw danh gia
(Ky va ghi ro ho tén)

NHAN XET, PANH GIA CUA TRUONG PHONG (va twong dwong)

Trwéng phong

NHAN XET, PANH GIA CUA TAP THE LANH PAO VAN PHONG

KEE TUANT XED 101 vt
Ngay ,.....thdng....ndng 2023
CHANH VAN PHONG

Vii DPuc Chinh
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